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Before the loan period of the material, you can set up notice 
mail from library by using 「Library Web Services」. 



First, you should register your mail address. After login, 
please click the 「Change E-mail Address」. 



2 lines to enter the E-mail address. 

A 

B 

Showed on another window or tab. 



The mail address you have entered in A is an initial value 
and could not be changed in this page. 

This is the mail address which you 
registered at first. 
（Maybe it will not be registered 
sometimes. ） 
 

A 



You can register the new mail address in the entry field of 
B. 
 

B 



After register ,you can check the mail address you have 
registered by opening the 「Change E-mail Address」. 

The mail address you have 
registered now. 



The notice mail of loan period  will be sent to the mail 
address in B which is given priority  to be used. 
 

B 



When mail address in B  has already been registered, by  
making  a new registration, the prior one will be rewritten. 
 

This address will be 
rewritten. 

B 



After registering the mail address, please click the 「Check 
Status of Loan/Reservation」. 



Open the tab of 「Mail Sending setting」. 



The  initial value is 「It doesn’t receive it」.If you choose 「It receives it」, 
the notice mail will be sent to the mail address you have registered 
one day ago of the loan period. 
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