CONFIRMATION AND EXTENSION
OF LOAN PERIOD
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You can confirm and extend the loan period of the
borrowing materials through “Library Web Services".
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After logging in, please click the [ Check Status of Loan
/Reservation].
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» Please return the materials by due date.

s If you want to extend the loan period, please click the button “Extension” .

o The material there is no button “Extension” can not be extended.

o Button "Extension”, please press only once. 1

» The material you are borrowing now are displayed.
No. Barcode Mo. Loan date Continuance frequency Due date Delay day Title Location Gall No. Extension
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Under the tab of I Loan status], you can confirm the
information of the borrowing materials and the Due date.
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» Please return the materials by due date.
s If you want to extend the loan period, please click the button “Extension” .
o The material there is no button “Extension” can not be extended.
o Button “Extension”, please press only once.

» The material you are borrowing now are displayed.
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If you want to make an extension of loan period, please

click the [ Extension |button.




> Extension unavailable under the following occasions.

 The material has already been over the due date.

e Thereis someone else who has make the reservation of the book.

The [Extension Jbutton won't be shown up.

* You have made the max times of the extension.

 The material is still under the due date, but you have other books that have

been over the due date. Although the [ Extension Jbutton is
shown up, but if you click it, the
 During the penalty period error message will come out.

e although you make the extension, the returning date won't change, or it

will become even shorter.
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if you apply the extension,

Loan date — the day when you apply the extension
Continuance - plus1l
frequency

Due date — will be set up as the same period as before.
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In Central Library and North Library, the top limit of
Continuance frequency is like this.

Open-stack Collection is 2 times.

Closed-stack Collection is 4 times.
ifl Continuance frequency | has already been reaching the
max times, you can’t apply the extension any more. You have
to return the material back, and wait for the next time.
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